Sample Message from Commissioner, HR Dir, CIO or CFO 
To:  All Staff
Fr:   Commissioner, CIO, CFO (Your Organization)
Re:  E-Learning: Training On-Demand
  
Offices around the country, and indeed around the world, are currently taking part in a learning revolution.  While the importance of on-the-job technical training is not new, the way we receive and exchange information is new to many of us.  

I am pleased to announce that we have invested in a dynamic new e-Learning resource that will allow us to leverage technology to provide increased learning opportunities to all employees.  This investment reflects our continuing efforts to keep pace with technological and software updates, develop talent internally and improve overall productivity. 
Employees may choose from more than 2000 self-paced and 3000 e-Books.  Whether you’re looking to master (subject), study (subject) or brush up on (subject), training and reference materials are now accessible at your desktop, on-demand, 24 hours a day, 7 days a week.

While there is no replacement for face-to-face interaction, I challenge you to become an active e-Learner.  Take advantage of this new resource, improve your personal performance, advance your career and help (organization name) satisfy its strategic objectives in the process.
If we all participate in the e-Learning revolution, the rewards will be great.  Please contact (insert name) for more information and look for upcoming  training/orientation sessions.

We're pleased to bring you this superior training opportunity. Remember, education is our passport to the future. 

Thank you.
